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It All Counts 

Treasurer 101 



• What kind of PAC/DPAC are you? 
Enabled under the School Act or a Registered Society  

• Applying for Direct Access Grants to 

PAC/DPAC (Gaming Funds) 

• Filing government forms 

• Preparing a budget 

• Fund Raising with Gaming 

• Record keeping 

• Reporting to members 

 

What you need to know 



Applying and reporting for Direct Access 

Grants for PAC/DPAC 
http://www.pssg.gov.bc.ca/gaming/grants/pacdpac.htm 

 Each year, PACs and DPAC apply for Direct Access Grants for 

PAC/DPAC via the Gaming Branch website or by mail. 

 Applications are accepted between April 1 and June 30 

 Gaming Account Summary Report of disbursements for the prior 

year must be filed within 90 days of year end 

 Currently grants are paid in September.  PACs receive $20 per 

student based on last year’s enrolment  and DPACs receive a flat 

rate of $2500. 

 Gaming funds must be spent according to the conditions as 

described in the following link: 

http://www.pssg.gov.bc.ca/gaming/grants/docs/cond-pac-dpac.pdf  
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Filing Government Forms 

 BC Corporate Registry - Societies 

http://www.bcregistryservices.gov.bc.ca/bcreg/corppg/societies/index.page? 

 PST Refunds on PAC purchases prior to July 1, 2010 

http://www.sbr.gov.bc.ca/documents_library/bulletins/sst_116.pdf  

 GST/HST Rebate on PAC purchases 

http://www.cra-arc.gc.ca/E/pub/gp/rc4034/rc4034-e.html 

For large purchases it may be worthwhile to purchase through your 

school district to take advantage of the GST/HST rebate. 
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Preparing a Budget 
 Determine your spending priorities 

 Determine your expenses 

 Estimate and plan your revenue 

 Build consensus 

 Pass budget via motion at a PAC/DPAC meeting 

What you need to know 

All money raised should have a purpose.   

All money kept should have a purpose. 







Fund Raising with Gaming 
 Most gaming in BC requires a license. A license must be applied for 

in advance of the proposed event.  

 There are four classes of licenses: 

Class A, Class B, Class C, Class D 

 The class of license you’ll want depends on how much money you 

expect raise, the value of your prizes and the price of your tickets. 

 http://www.pssg.gov.bc.ca/gaming/licences/  

What you need to know 
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Record keeping 
 For every cheque written, there should be a corresponding invoice, 

receipt, slip of paper, etc. 

 Make sure all expenses are approved and anticipated in the budget 

 Make sure all cheques required have two signatures 

 Make sure all money received is properly counted by at least two 

people, and deposited promptly.  

 Bank reconciliations should be done monthly 

 Third party review team at year end, or as needed 

 Keep neat and complete files 

 Manage data entry: electronic or manual ledger? 

 

What you need to know 



Reporting to members 
 Regular meeting updates 

Reconciled bank balance 

Year to date vs. budget for the year 

Highlights (transactions since last report) 

 

 Annual General Meeting Treasurer’s Report 

Final or projected year end financial statement vs. budget for the year 

Ending cash balance 

Highlights 

Budget process for next year 

What you need to know 

Make it relevant, understandable, and timely! 





Links  

BCCPAC Leadership Manual – Tab 15 
Financial Management in PACs and DPACs – this manual provides PACs and DPAC 

with lots of valuable information in more detail. We recommend using this as the first 

resource for any questions you may have about being a PAC/DPAC Treasurer. 
http://www.bccpac.bc.ca/UserFiles/File/Leadership%20Manual/Tab15_Financial_management_FINAL.pdf  

For more information contact info@bccpac.bc.ca  

BCCPAC Listserv http://www.bccpac.bc.ca/resources/listserv.aspx 

   Have a question that other members can help you with?  Post it to the Listserv! 

Charity Village 
http://www.charityvillage.com/cv/main.asp  
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Thank You!  

Thanks for attending this session  
 

 

 

 

 

Susan Wilson, Treasurer 

susanwilson@bccpac.bc.ca  

Thank You!  
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